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Contact Info:

CORPORATE

QUESTIONS

Are you a service or

product based company?

Who is currently handling

your bookkeeping?

Which software are you

currently using -

QuickBooks or Peachtree?

Version Is?

What do you like/dislike

about the accounting

software you are currently

using?

What are your primary

reasons for using a

bookkeeping software?

(i.e., invoicing, creating

project estimates, tracking

inventory, tracking cash

flows)

Do you take any security

precautions currently with

your financial information?

(i.e., not relaying

information over email)

How many people have

access to your company's

financial information? (i.e.,

bank accounts, credit

cards)

Bookkeeping Evaluation - Client Interview

ACCOUNTING

QUESTIONS

Do you account on an

accrual or cash basis?

Do you work with a CPA

currently?

If yes, has your CPA

reviewed your books?  If

yes, has your CPA had any

recommendations to

improve your bookkeeping?

Do you require certain

reports (i.e., Profit & Loss)

on a regular basis?

Do you have a need for

assistance with Accounts

Receivable and Accounts

Payable?

Do you have employees for

whom you need payroll

managed?

BOOKKEEPING

ADMIN.

QUESTIONS:

How much time are you

currently spending on your

bookkeeping/administrative

functions each month?

Which bookkeeping

functions are you most

eager to outsource?

How soon would you like to

turn over bookkeeping

responsibilities?

Are you comfortable with

bookkeeping being

completed on a

telecommuting basis?

Do you have editing/writing

needs for your business?

Special requests or

Concerns

Notes

Page 1 of 2 Page 2 of 2

www.ExtraYou.net

www.ExtraYou.net

Bookkeeping Evaluation - Client Interview


